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ST PETER’S ACADEMY

ADMISSIONS POLICY

ADMISSIONS POLICY
St. Peters’ Academy is an Independent school on private property and is a Christian school which serves the community.  The school’s first obligation lies with the needs of the learners.

Appropriate proof of residence will be required, e.g. electricity, water, and rates statement.

Legal guardians, who are not the biological parents of an applicant, must provide a court order as proof of guardianship

Applications for admission into the school will be subject to criteria which will be directed at maintaining and promoting the well-being of the school and those who fail within the criteria below.  The following criteria will be enforced when applications for admission are considered:

1. Christian Character:

The school is Christian in character and all facets of its functions are based upon this principle.
2. Mission Objectives and Code of Conduct:

Applicants and their parents must accept the Mission Objectives and code of conduct of the school.
3. Medium of Instruction:

Applicants must be prepared to accept English as the teaching Language.
4. Age:

An application must be accompanied by proof/verification of age.

The admission age of a learner is 6 years, turning seven in the year of admission to Gr. 1.  Parents may however apply to send their child earlier (5 years, turning 6 by 30 June in the year of admission) whereby an evaluation of the child will be done.
5. Immigrants
a. The parents of the applicant must be in possession of:

i. A valid work permit or proof of political asylum.
ii. Proof of residential address in the form of a utility bill.
iii. Confirmation of employment or being in possession of a valid study permit.

b. The applicant must be in possession of a valid passport.
c. The applicant / child must have a proper I.D. No.

6. Maximum number of Learners:
Every year, the Governing Body accepts the maximum number of learners that will be admitted to the school. This number should, as far as possible, not be exceeded.

Average learners per class:


Grade 1:

10


Grade 2 and 3:

10

10 – 12 Learners per grade
Grade 4 to 7:

10

7. Date of Applications:
Application for admission to the school may be submitted at the earliest, two years in advance and at the latest by the end of March unless due to extenuating circumstances.
8. Parent Participation:
Parent participation is crucial to the development of the child.  Parents must be made aware that the school will run workshops for the parents, and educator / parent meetings are held regularly.

9. Notice:

Our school requires parents to confirm that the learner will attend the school in the following year by September.  It is up to the Governing Body and principal to not accept a learner.  Parents must be notified according to the “breach of contract” agreement signed by parents.  One terms notice is needed or one month’s school fees in lieu of notice will be required.
10. School fees are compulsory and payable monthly in advance and as determined by the governing body.

11. A learner coming from another school may be required to take a competency test to determine placement and / or grade they will be placed into.

12. A registration fee, as determined by the Governing Body, will be charged only once a learner has been accepted.  Parents / Guardians must pay this on the date requested to secure learners’ placement.  If not paid by the due date specified, the application will be deemed null, void and the placement will be given to someone else.
13. Compulsory documents for Admission
In terms of the National Admission Policy, par. 14 – 17 and the WCED policy, the following documents relating to the learner must accompany the application form for the application to be considered:
· ID OR BIRTH (ID)
An official abridged or unabridged birth certificate or identity document CERTIFICATE 
the absence of such documents, official proof that application has been made to 



The Department of Home Affairs for a birth certificate or identity document.
· PROOF OF 

Written proof of immunization against the following contagious diseases: 

IMMUNIZATION
Polio, Measles, Tuberculosis, Diphtheria, Tetanus and Hepatitis B

· SCHOOL REPORT
The most recent original school report issued by the school last attended.
· SCHOOL TRANSFER
 To align the admission process with the WCED CEMIS, an original school 
LETTER 
transfer letter is required from the school where the learner was enrolled (in all 


cases where a learner wishes to transfer to another WCED school).

Learners transferring to a WCED public school from an Independent school also 

need to have all the documents mentioned above. 

Learners transferring to a WCED public school from home Education also need to provide all the above-mentioned documents, except the transfer letter or transfer certificate, when applying for admission.

Non-South African citizens also need the above compulsory documents for admission, as well as one of 

the following documents:

· RESIDENCE

In terms of the National Admission Policy, par. 20 - -21, this WCED admission 
PERMITS 

policy applies equally to learners who are not citizens of South Africa and whose parents are in possession of a temporary or permanent permit for residence issued by the Department of Home Affairs.  The school must acquire and keep a certified copy of the official permit of residence.
OR

· STUDY PERMITS
A learner, or a learner’s parent(s), who entered the country on a study permit, 




shall present the study permit when making application for admission.  The school 




must obtain a certified copy of the study permit.

Persons classified as illegal immigrants must, when they apply for admission to a   school for their children or for themselves, show evidence that they have applied to the Department of Home Affairs to legalese their stay in the country in terms of the Immigration Act, 13/2002 or the Refugees Act, 130/1998.
Registration Documents:
· COMPULSORY 
All learners in the WCED school system must be registered on the WCED’s CEMIS 

CEMIS

system.


REGISTRATION
14.
Information to parents:

When a parent or learner applies for admission to a school, the school shall make the following 


information available to all applicants:

· The school’s Admission policy

· The school’s Learner Code of Conduct

· The school fees payable – including all hidden or additional fees.

